
 
 

 

Capital Needs Assessment Request for Quote 

 

Introduction 

The Glencoe Public Library Board of Trustees is soliciting quotes from qualified and 

experienced firms to provide a comprehensive capital needs assessment of the library building 

and grounds located at 320 Park Avenue, Glencoe, Illinois, 60022. 

 

The Glencoe Public Library serves the Village of Glencoe and its approximately 8,700 residents.  

Glencoe is located 22 miles north of the City of Chicago, and employees 34 regularly scheduled 

employees, and houses over 77,000 available items.   

 

The library building is approximately 20,600 square feet and consists of a main floor, second 

floor, mezzanine, and lower level.  The library building was first open to the public in 1941, and 

has undergone renovations, most recently in 2018 with an upgrade to the HVAC system.   

 

Description of Need 

This assessment will be a tool in future decision-making processes, annual budgeting and 

planning.  This is not for bond planning. 

 

It is the objective of the Library Board to employ a firm to evaluate the facility, establish 

standards and benchmarks for maintenance options, and provide recommendations to establish 

accurate budgets.   

 

Scope of Services 

The assessment should analyze the library building’s capital needs and predict likely repair and 

replacement costs over a minimum 10-year period.  The assessment should include every major 

component and every significant aspect of the property’s physical condition.  The final report 

should provide estimates of repair and replacement costs.   

 

The assessment should include the components listed below.  Firms are encouraged to propose 

other components as appropriate: 

 

 Accessibility 

 Drainage 

 Electrical 

 Elevator 

 Energy 

o Include an evaluation of current energy sources and recommendations for 

reducing energy usage through more efficient and renewable systems where 

applicable. 

 HVAC 



o Include an evaluation of building ventilation and recommendations for 

improvement or more efficient systems where applicable. 

 Landscaping 

 Paving and curbing 

 Plumbing 

 Regulatory compliance 

 Roofing 

 Security and fire safety 

 Structure/Envelope (windows, doors, etc.) 

 

Quote Submission Process 

1. Quotes in response to this RFQ will be accepted via email sent to Andrew Kim, 

Executive Director at akim@glencoelibrary.org.   

2. A pre-quote walkthrough is mandatory and is available by appointment.  Questions, 

clarifications, or a request for further onsite investigation should be directed to Andrew 

Kim, or Joseph Faust, Facilities Supervisor at jfaust@glencoelibrary.org. 

3. The selected firm must have demonstrated qualifications and experience to assist the 

library in realizing the maximum benefits of a facilities assessment.  Please provide three 

(3) references from a recent similar project. 

4. Please include a sample final report. 

5. Quotes should be received no later than 5:00 p.m. on Monday, September 27, 2021. 

 

Project Timeline 

 Library issues Capital Needs Assessment RFQ September 6, 2021 

 Deadline for quote submission September 27, 2021 by 5:00 p.m. 

 Review process of candidates September 28 – October 8, 2021 

 Presentation of firm recommendation for board approval October 20, 2021 

 A short completion time is important with this project.  The goal is to have a final report 

submitted to the library no later than Monday, December 6, 2021, but earlier if possible.  

The selected firm must be prepared to begin the project no later than two (2) weeks after 

the award of the contract.   

 Final report presentation by selected firm to Library Board December 15, 2021 

 

Questions and clarifications should be directed to Andrew Kim, Executive Director at 

akim@glencoelibrary.org, (847) 835-5056.   

 

The Glencoe Public Library reserves the right to reject any or all quotes and to select the quote 

deemed by the Executive Director to be in the best interest of the library. 


